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1. 3ATAJIBHI NOJIOKEHHSA

1.1.  TlojoxeHHs Mpo MOPSAOK 3aMOBJIEHHS, BUAa4yy Ta OOJIIK JOKYMEHTIB NpO BHUILY OCBITY
(manmi - Ilomoxenns) y IlpuBaTHOMy BHIIOMY HaBualbHOMY 3akiagi «Hixononscekuit
CKOHOMIYHHUM yHiBepcuTeT» (nani - YHiBepcuTeT) po3pobieHo BIAMOBIAHO A0 3aKkoHY YKpaiHH
"TIpo Bumy oceity", Bix 01.07.2014 p. Ne 1556-VII (po3min II. crarts 7) (31 3MiHaMu):
[MoctanoBu KaGinery MinictpiB Ykpainu "IIpo cTBopenHs €aMHOI Nep)kaBHOI €JNEKTPOHHOI
Gasu 3 muTaHb ocBiTH" Bim 13.07.2011 p. Ne 752 (3i sminamu). "IIpo MOKYMEHTH Npo BHLIY
OCBITY (HayKoBi cTyneH1) fepxasHoro 3paska” Big 31.03.2015 p. Ne 193: Hakasis Minictepctpa
ocBiTH 1 Hayku Ykpainu "[Ipo 3arBepkenHs [lopsnxy HagaHHs Aoctyny (i3UYHHM Ta
IOpUAWYHUM ocobam mo Peectpy mokymeHntis mpo BHILy ocBiTy i [lopsmok 3amoBneHHS Ha
CTBOpeHHs 1H(opMauii, L0 BIATBOPIOETBCS B JOKYMEHTaX MpO BHIIY OCBiTY, Ta 0OJiKy
JOKYMEHTIB IpO BHILY OCBiTY B €IWHIN NepkaBHIi enexTpoHHil 6a3i 3 muTaHp OCBITH" B
06.03.2015 p. Ne 249. "l[Ipo zatBepmkeHHs (HOpM HOKYMEHTIB MpO BHLIY OCBITY (HayKOBi
CTYIMEHI) Iep>XKaBHOTO 3pa3ka i J0JaTKiB 0 HUX. 3pa3Ka akaaeMiuHoi nosiaxku" Bix 12.05.201S5 p.
Ne 525, “Ilpo pesixki muTaHHA (opMyBaHHS 3aMOBJEHb Ha CTBOpPEHHsS iH(opMamii, o
BIATBOPIOETECSI B JOKYMEHTAax NP0 BHINY OCBITY 1 JOJAaTKax JO HHUX 1 3aMOBJEHb Ha
BUTOTOBJIEHHS JOKYMEHTIB Npo mpodeciiino- TexHiyHy ocBity” Big 04.06.2015 p. Ne 592,
"ITopsimox 3aMOBJIEHHS I[OK)’MCHTIB Npo OCBITY OEpXKaBHOTO 3pa3ka, BHAadi Ta OOJiKy iX
kaptok” 10.12.2003 p. Ne 811 (31 3MiHamMu Ta JOTIOBHEHHSIMH).

1.2.  Tlonmo>xeHHsS BCTaHOBIIOE MPOIEAYPY 3aMOBJIEHHs, BUaui Ta o0JIiKy IIOKyMeHTiB npo
BHLIY OCBITY J€p>KaBHOI'0 3pa3Ka, 0 BUTOTOBJISAIOTECS HA OCHOBI KOMIT KOTEPHHUX TEXHOJIOTIH, a
TaKOX JPYKapChbKUM Ta IHLIIMMH CIIOCO0aMH 1 BUAAIOTECA Y HIBEPCHTETOM.

1.3, JIoxyMeHT npo BHULIY OCBITY JEpXKaBHOTO 3pa3ka - L€ MepCoHaIbHO-iHIpopManiiini
JaHi TpO OCBITHI YM OCBITHBO-KBaniiicamiliHui piBeHb BUMYCKHHKA HABYANBHOTO 3aK/any
Vkpainu, kil HaB49aBCs 3a aKpEAWTOBAHOIO OCBITHBOKO TNPOrpaMol0, MO BIATBOpPEHI Ha
narnepoBoOMy HOCII.

2 TEPMIHU I BUBHAUYEHHSA iIXHIX MOHATH

VY usomy [lonoxeHH] BXXHBAIOTHCS TEPMiHH Y TAKUX MOHATTSIX

2.1 BianosimanbHa ocoba ¥HiBepcuTeTy 3a CTBOpeHHS ((POopMyBaHHSA) 3aMOBJIEHb HA
CTBOpEHHs iH(opMalil, IO BIATBOPIOETHCS B JOKYMEHTaX PO BHIY OCBITY Ta A0JATKax A0 HUX
Ta BHECEHHS 1X 10 € AMHOT JAepXkaBHOI €NEKTPOHHOT 6a3u 3 MUTaHb OCBITH (JaJi - BiANOBIAANbHA
ocoba YHisepcutery B €[IEBO) - ocoba, fKka € TaTHHIM NPaLiBHUKOM YHIBEPCUTETY Ta Ha SKY
BIANIOBIIHO 10 Haka3y peKTopa YHIBEPCHUTETY TNOKIafAeHO OOOB'S3KH LIOJO CTBOPEHHS
(dopmyBaHHS) 3aMOBJIEHHSI HA CTBOPEHHS iH(OpMalliil, IO BIATBOPIOETHCS B JOKYMEHTaX PO
BUINY OCBITY 1 J0OJATKaxX A0 HUX Ta BHECEHHs iX OO0 €AWHOI aepxaBHOI eNeKTpOHHOI 6a3u 3
MUTaHb OCBITH.

2.2 Jlomatok [0 JOKyMEHTa IpO BHUIY OCBITY - iH(popMauis (y TOMY 4YHCI NEpCOHAIbHI
JaHi) moao oTpuMaHoi kBajidikauii, BiATBOpeHa Ha MaTepialbHOMY HOCIi, SIKa € HEBiA'€MHOIO
4acTHHOIO NOKYMEHTa MNP0 OCBITYy i MICTHTh ONHC XapakTepy, piBHsA, KOHTEKCTY, 3MiCTy i
CTaTyCy HaB4aHHs, sike OyJi0 3A1HCHEHO | 3aBepIIEHO YYaCHHKOM OCBITHBOTO ITPOIIECY.

2.3  JIoKyMeHT mpo BHILY OCBITY - iHpopmauis (Y TOMY YHCII NEPCOHANbHI MAaHi),
chopmoBana B €auHil JepxkaBHI# enexTpoHHiH 6a3i 3 muTanb ocBiTH (Haii - €JIEBO) srigno 3
nepeaikoM iHpopmauii, ska MOBHHHA MICTHTUCS B JOKYMEHTax MpO BHIIYy OCBITY (HAyKOBi
CTyHeHi) IeP>XaBHOTO 3pa3ka, 3aTBepxeHoro [octanosoro KMV Bin 31 Gepesus 2015 poky Ne
193 (nmani - Ilepenik), 1 BiATBOpeHa Ha MaTepiaJibHOMY HOCIT mosirpagiuHuM crnoco6oM mpo
3000yTi 00000 CNeUIANIBHICTE Ta crewianizaniio.



2.4 3amoBIeHHS Ha CTBOpeHHS iH$opmalii, WO BiIATBOPIOETHCS B JOKYMEHTAX MPO BHIIY
OCBITY 1 nopatkax a0 HuX (Zami - 3aMOBJICHHS) - ENIEKTPOHHHM IOOKYMEHT, CTBOPEHHIA
(chopmoBaHuii) BUIMMH HapuabHEMH 3aknagamu B €JJEBO Ha ocHOBI BepH(iKOBaHHX AAHKX i
30epexenu#t y €JEBO.

2.5 Peectpauifinnii HOMEp INOKyMeHTa Npo BuUly OCBITY - npucBoeHuii B €JJEBO
YHIKaNnbHUH (BNAaCHUI) HOMEp NOKYMEHTA NpO BUILy OCBITY, IO € iAeHTH(IKATOPOM TOKYMEHTa
y Peectpi noxymentiB npo ocsity €JEBO i cknagaetbes i3 cepil (mitepu i gsox uudp) i
TMOPSIAKOBOIO HOMEPA, SIKHH MICTHUTB LWiCTh LUDP,

[HIIi TepMiHM, UIO BHKOPHMCTOBYIOTBHCS, BXKHBAIOTBCS Yy IOHSATTIX, HAaBEACHHX Y 3aKOHI
Yxpainu «IIpo Buwy ocBity» Big 01.07.2014 p. Ne 1556-VII i B [Toctanosi KYII" Bix 13 nmunus
2011 poky Ne 752.

3. MPOLHEAYPA 3AMOBJIEHHA TOKYMEHTIB ITPO BUIIYY OCBITY

3.1 3amosaenHs ctBoproe (¢popmye) BianmoBinansHa ocoba YHiBepcutrery B €JIEBO B
ENeKTpOHHIH (opMi 3 HakJaZaHHAM eNeKTPOHHOro LH¢ppoBoro miamucy uiei ocobu,
€JIEKTPOHHOTO LM(POBOrO MIAMHCY PEKTOpa i eJeKTPOHHOI IeYaTKH YHIBEPCUTETY His ocib,
SKAM 10 3700yTTS CTYNEHS BHLIOI OCBITH, CHELIaJbHOCTI Ta cremiamisauii 3aJuInacThes He
Oinplle TPUALSTH KaANCHAAPHUX IHIB, B MeXaX JILEH30BAaHOTO 00CATY, BCTAHOBJICHOTO IS
VYHiBEpCUTETY.

3.2 EnextpoHHHH UH(POBHI MIAMKHC HAK/IATAOTh 3 BUKOPHCTAHHSIM HAJIMHHX 3ac00iB
€NEKTPOHHOTO UU(POBOTO MiAMUCY.

3.3 IliacraBoro /Ui cTBOpeHHs ((popMyBaHHs) 3amMoBIIeHHs € iHopManig (y TOMY 9HCHi
TepcoHaIbHi AaHi) npo ocoly i il HaBYaHHS Ha BiAMOBIAHOMY PiBHI BHIIOI OCBITH, L0 MICTHTECS
B €JEBO.

3.4 Creopeni (chopmonani) B €JJEBO 3amoBienHs 3 HAKIaIeHUMH UHPpOBUMH
nignucamy € JOCTYITHUMU B €EeKTpoHHiH dopmi YHiBepcuTeTy.

3.5 BinnosiganeHUM 32 NMOBHOTY, NOCTOBIPHICTH | aKTYalbHICTh IH(OpMaWii Ta JaHHX,
BHeceHHX YHiBepcuteroM 10 €JIEBO Ha OCHOBI SKHX CTBODIOETBCHA iH(pOpMAllis, IO
BIJITBOPIOETHCA B IOKYMEHTaX IpO BHLILY OCBITY i I0JJaTKaX 0 HUX € PEKTOp YHiBepCUTETY.

3.6 Texniunuit anminictpatpp €AEBO npotarom m'stu poOo4YHX JIHIB 3 AHS CTBOPEHHS
(dopmyBanus) 3amoBnenns B €JJEBO 3alesneuye #oro oOpoOieHHs, pe3yibTaToM SKOTO €
CTBOPEHHSI i NMPHCBOEHHS PEECTPaLlifHOrO HOMepa NOKYMEHTY NpO BHILY OCBIiTY i mepenada
VHiBepCUTETY B €NEeKTPOHHIH (opMi peecTpauiiiHOro HOMepa pa3oM 3 iHpopmauicwo, IIo
BIZITBOPIOETECSI B IOKYMEHTaX PO BHLIY OCBITY i JoAaTKax A0 HUX.

3.7  3a HeoOXIAHICTIO YTOUHEHHs a00 BHSABIEHHS MOMHJIOK B OTPHMaHI iHpoOpMali, 1o
BITBOPIOETBCS B JIOKYMEHTaX MpO BUILY OCBITYy i J0JaTKax [0 HUX YHIBEPCHTET BHOCHTH
yTo4yHeHHs a0o0 Bumnpasnse BusBieHi nomwiku B €JIEBO. miareepmxyrouu BiANOBIAHUMH
JIOKyMEHTaMH, CKaHOBaHi KOMii AKHX 3aBaHTaXyroThbes 1 30epirarorses 8 €AEBO, micns goro
YHiBepcuret ctBoproe (Gopmye) B €[JEBO HoBe 3amoBneHHS.

3 nusa BHeceHHs no -€JIEBO HoBoro 3amoBnenust iHdopmaiis, IO BiITBOPIOETHCS B
JNOKyMEHTax MNpo BUIIY OCBITY Ta NOJATKax MO HHX, CTBOpEHa Ha IMiACTaBi MONEPETHBOTO
3aMOBJICHHS], BBAXKAETHCS HEJOCTOBIPHOIO.

3.8 Texniunmit aaminictparop €AEBO 3 metoro cropeHHs (GopMyBaHHs) 3aMOBIEHHS
Ta 3MIHCHEHHS 00Ky IOKYMEHTIB [P0 BUILY OCBITY 3MIHCHIOE TaKi 3aXO01H:

- npuiiMae 3aMOBJIEHHS:

- dopMye BepHbiKOBaHI JaHi BIAMOBIAHO A0 3aMOBMEHHS, fKi BIATBODIOIOTECS HA
MaTepialbHOMY HOCIT:

- OPUCBOIOE PEECTPALliIFHUH HOMEp NOKYMEHTY MpO BHINY OCBITY i peecTpye iHoro y
€JIEBO;



- 3abe3neuye BHeceHHs iHQopMauii mpo BuOaHi JOKYMEHTH PO BHILY OCBiTY y Peectp
JOOKYMEHTIB IIPO BHILY OCBITY:

- BXKMBa€ 3axOZiB s 3abe3leyeHHs 3aXHUCTY, aKTyaJbHOCTI Ta JOCTOBIPHOCTI NaHHX,
3aHeCEHUX 10 PeecTpy HJOKYMEHTIB PO BULIY OCBITY:

- 3abe3neuye AOCTYN (i3MUHMX 1 FOPUAMYHHX oCi0 10 PeecTpy HOKyMEHTIB mpo BHILY
OCBITY B 00CsI31, OCTaTHLOMY ISl EPEBIPKH JIOCTOBIPHOCTI JOKYMEHTA PO BHUILLY OCBITY.

4. TIPOLUEAYPA BUIAYI JOKYMEHTIB ITPO BUIITY OCBITY

4.1 JIOKYMEHTH IpO OCBITY | JOJATKM IO HUX BHUTOTOBNSE YHIBEPCHTET 3 NOTPUMAHHSIM
3aKOHOJABCTBA, & TAKOX 3 ypaXyBaHHSIM IPaHHYHOI BapTOCTI JOKyMEHTa IO BHILY OCBITY,
BcTaHoBIeHOT [TocTanoBoro KMY Bia 31 Gepe3ns 2015 p. Ne 193.

42 Ocobi, gxa ycHIIIHO BHKOHaJa AaKpPEeAWTOBAaHY OCBITHIO Mporpamy 1 npoHmuia
aTecTallilo, BUAAIOTb JOKYMEHT Mpo BHUINY OCBITY JEpXXaBHOrO 3paska 3a (opMoro,
3arBepkeror0 MOH Vkpaiuu.

4.3 Bwupauya 1OKyMeHTa IIPO BHILY OCBITY Ta OOAATKIB IO HHX 3HIMCHIOETHCS HA MiICTaBi
Haka3y pexTopa YHiBepcurety, chopmoranoro y €JJEBO.

4.4  YHiBepcUTET BeAe XYpHasl peectpauil BUAAHMX IOKYMEHTIB MPO BHILY OCBITY i
JONATKIB IO HHUX, WO popmyroThes, po3apykoByioThes 3 €EJJEBO. B skoMy BHAa4dy JOKYMEHTIB
PO BULIY OCBITY 3aCBIAYYIOTE 0COOH, IO BUAANA Ta OTpUMaJia JOKYMEHT, IiAMHCaMH.

4.5  ®i3uuHi # ropUaMYHI 0COOH OTPUMYIOTH JOCTYN A0 iHpOpMaLil Npo NOKYMEHT Ipo
BHLIY OCBiTYy, po3Milenu#l B Peectpi mokymentiB npo Buwyy oceity €JEBO. mis nepesipku
IOCTOBIPHOCTI JOKYMEHTa 3 JIaTH BHECEHHs O XKypHaly peecTpauii BUAaHUX NOKYMEHTIB IIpo
BHLLY OCBITY BiZOMOCTEM Mpo BHAavy BiAMOBIIHOTO JOKYMEHTA.

4.6  JIOKyMEHTH TpO BHILY OCBITY BHAAIOTH BHITYCKHHKaM ab0 YNOBHOBa)XEHHM HHMH
ocobam BIIIOBIAHO 10 3aKOHOABCTRA.

4.7  JIOKYMEHT Mpo BHIIly OCBITY, BUNaHH#H Y HiBEpCUTETOM, MOXe OYTH HHUM aHY/IbOBAaHO
Ha MiACTaBi pilleHHS Cyay, SKe Habpao 3aKOHHOT CHJIH.

4.8  3a 3BepHEHHSM YHIBEpCHTETY NO3HAUKy «AHYJIBOBAHO» TEXHIUHHH ajMiHiCTpaTop
€JIEBO BrocuTh 10 PeecTpy JIoKyMEHTIB po OCBITY.

5. IPOUEXYPA BUJAUI AYBJIIKATA
- 5.1 VY pasi BTpaTH (3ary0neHHS. 3HHUILEHHS TOLIO) ab0 IOWIKOMKEHHS NOKyMEHTa IIpO
BHINY OCBITY YHIBEpCUTET BUTOTOBISAE i BUAAE HOro ayOiikaTH.

52 VuiBepcuTeT BHIOTOBJs€ 1 BHAAE OybaikaT OOKYMEHTa MPO BHILY OCBITY 3a
IMCbMOBOIO 3aBOIO 0COOH, Ha IM'S IKOI OyNIO BUAAHO JOKYMEHT NPO BUILY OCBITY, SKY [MOJAl0Th
10 YHIBEpCUTETY.

5.3 ¥ 3asBi npo Buauy ny6uikata Mae OyTH 3a3HAYEHO TaKi BiIOMOCTI Ipo 0coly, Ha iM's
K0T OyJi0 BUIAHO JOKYMEHT NPO BULIY OCBITY:

- npizBue, Im's Ta o 6aTEKOBI:

- Miclle poXKUBaHHS, TenedOH (3a HafBHOCTI);

- TMOBHE HaHMEHYBaHHS Y HIBEPCHUTETY:

- 1aTa 3aKiHUeHHS Y HiBEpPCUTETY:

- HaliMEHYBaHHs JIOKYMEHTA, SKMH BTpaueHO ab0 MOMIKOIKEHO;

- IIPUUMHH BTPaTH ab0 MOIKOKEHHS TOKYMEHTA:

- iHmi BimomocTi, siki ocoba,~Ha iM's SKOT 0y10 BUAAHO AOKYMEHT MpO BHINY OCBITY,
BBA)KA€ CYTTEBUMH [Iisl OTpUMaHHs nyOnikara.

5.4 Bimnosimameha ocoba YHiBepcuTeTy, IO OTpUMaia 3asBy PO BHAady AyOiikaTa
AOKYMEHTA TIpO BHINY OCBITY, NPOTArOM TppoX poboumx AHIB ¢opmye i BHocuTh B CIEBO
3aMOBJICHHS Ha iH(OPMALIiIO, IITO BIITBOPIOETHCS B AYOIiKaTi JOKYMEHTA IIPO BUILY OCBITY.

Y 3aMOBIICHH] Ha BUTOTOB/IEHHS Ay0Jikara 3a3Ha¥aloTh [IOBHE HAXNMCHYBaHHS YHIBEPCHTETY
1 pix #Oro 3aKiHYEHHS BUITYCKHMKOM.



5.5 'V py6nikaTi 10KyMEHTa PO BHILY OCBITY BIATBOPIOIOTH iH(POPMALIIO MPO JOKYMEHT
Tpo BHUILly OCBITY, CTBOpeHY (chopmoBany) YHiBepcuTeToM 3 €IEBO 3 BiMiTKOIO ¥ BepXHBOMY
npaBoMy KyTi «JlyOmikar».

5.6 Y IOKyMeHTI Npo BUIIY OCBIiTY, BUTOTOBIEHOMY NOBTOPHO, i AybOiikari TOKyMeHTa
Mpo BHUIY OCBITY AEPXKaBHOI'O 3pa3ka BiATBOPIOIOTH HaliMEHyBaHHS, SIKE MaB Y HIBEpPCHTET Ha
JlaTy 3aKIHYEHHS HOro BHIYCKHUKOM, a TaKOX MEYaTKy, Mmocany, HMiAMUC, Mpi3BUINE Ta iHiiann
pekTopa YHiBEpCUTETY, sIKHH cTBOpUB (chopMyBaB) 3aMOBJICHHS.

5.7 VHiBepcUTeT 3AiMCHIOE BUIOTOBJICHHsS | BHIady IOKYMEHTIB NpO BHINY OCBity, sKi
BHIOTOBJIEHI [10BTOPHO-AY0OaiKaTiB JOKYMEHTIB NpO BHILY OCBITY HpPOTArOM ABAaIUSTH
KaJICHAApPHUX [HIB 3 AaTH OTPUMAaHHA 3as1BY BiJl 0cOOU, Ha iM’ 1 sikoi 6y10 BUAAHO JOKYMEHT IO
BHILY OCBITY.

5.8 Indopmanito npo Bupady nyOsikaTiB DOKYMEHTIB OpPO BHUINY OCBITY YHIBEPCHTET
BHOCHTb JI0 )KypHaly peecTpalii BUIaHUX AJOKYMEHTIB IPO BHIIY OCBITY.

6. PO3ITIOALT ® YHKIIOHAJILHUX OBOB’SI3KIB

Opranizaniro 3aMOBJICHHS | BHJaYy TOKYMEHTIB MpO BHIIY OCBITY 3HIMCHIOIOTH 38 TaKUM
POBIIOIIOM.

6.1  BiamoBinansHui 3 BUITYCKOBOT KadeapH:

- 3abe3nevdye BUKOHAHHS MiATOTOBKH MIAa0MOHY AMCLMILIIH, HaBYAJIBHOTO IUIaHy (ZHaui -
kBaniQikalifina dopma) y BCTAHOBIEHHH TEPMiH, ale He Mi3HilIe HDX 3a 2 MICAIl 10 JaTH
BUIIYCKY CTYACHTa;

- KOHTPOJTIOE TIepeHeCeHHs JaHUX KBajtidikaiiitnol popmu B €IEBO.

6.2  3aBimyBau Kadenpu:

- KOHTPOJIIOE BIAMOBIAHICTE AaHWX y KBamidikauifinii dopmi 3 JaHUMH HaBYaIbHHX
TIaHIB | FaTy3eBUX CTaHAAPTIB BUILOT OCBITH,

6.3 BinnosinanbHa ocoba YHisepcurery B €JEBO:

- BHOCHTb daH1 kBamidikauiitol dopmu 8 €JJEBO.

- CKJIaZa€e 3asBKH (BHECEHHS OCOOMCTUX AAHWX CTYAEHTA, OLIHOK, TEMH IUIIIOMHOL
poGoTH) HA 3aMOBNEHHS IUIJIOMa i IoAaTKa OO0 JUIIOMa €BPONICHCHKOTO 3pa3Ka.

6.4 BinnosinaneHuit Ha hakynbTeTI:

- KOOpAHHYE poboTy pobouol rpynu PpakysbTeTy:

- nepesipsAe OaHl YyCHilIHOCTI CTYyACHTA.

6.5 Jexan (akynbTeTy BUKOHYE 3aranbHui KOHTPOJIb poOOUOl rpyIiH (aKyibTeTy.

6.6  Ha Bumyckosiit kadeapi HaszHayalOThb KOHCYJbTaHTa 3 MepeKiany aHrIiiChKOIo
MOBOIO (ajibTepHaTHBa o¢iliiiHOTO Nepekany) (3a HEOOXiAHOCTI) skHii 3abe3nedye KOHTPOIb
nepexyany qaHux Keanidikaniiinoi popmu.



